iams'

School of Medicine- SOM packet tab instruction

Once a candidate is selected for offer, the hire work flow will include routing the complete packet for the Deans office utilizing the SOM Tab

Select the requisition number that the candidate was recruited in.
Select the candidate that will be move through the hire workflow

— People  JobCode  |obDetails  Source  Approval  Questions  MNotes  Reports  Attachments  Faculty Jobs Acti...
] o
REQUISITION Y Modify Fiters Displaying 3 Results
Division of Pulmonary- Faculty = ByWorkflow = ByStatus . @ BySourca . [ ByApplication Date . © ByDistance .
Req Administrator: Marie E. Hubbard —r— T ——
S [ Status = Recruiti.. = Pe..  Person..  Person: HighestE... Updated Date Pe.. 3| PR
OPEN v [] Bin: Department Review 2
o O ¥ Short-List t. Thomgs Cand:Active M.D. - Medical Doctor (& &gy 4/5/2018 10:09:25 AM
O £ Candidate Selected... X Lucia .. No Cand:Active M.D. - Medical Doctor (3 g A11/2018 4:27:00 PM
#Days since #1n Pre- "
Arstapproved | #1In Offer Tasks Employment =] Bin: Incomplete (1
19 0 0

4 David Goetsch-DGOETSC@e...
Q0 Atlanta, Georgia, United Stat...
Yall Activities ~

[# Workflow Profile Edited

21 haurs age

By Radheshyam Bhatt
For Radheshyam BRatt 1o Division of Pulmonar..
Read Mare

# wWorkflow Profile Edited 21 NOUTS g0

By Radneshyam Bhatt

Load Maore

More Actions =




- Now you should be viewing the candidate record

& EEO Resume/CV Cand. Uploads Faculty Letters/L... SOM Packet Experience Candidate Details More ~
# Uoss @ Resumetog
g § Traditonal [ Linkedin B3 Facebook Bl Microsoft
Lucian Marts —
-
CAND-ACTIVE
Highest Other
Alumni Education Submissions Lucian T- Marts' MD
No M.D. - Medica... 0
Lucian T. Marts, MD
Applying for Lmarts@emory.edu
Division of Pulmonary- Faculty Cell: 404 323 2399

Department Review - Candidate Selected for ...

Education and Training:

Jun 2015-Present Fellow in Pulmonary and Critical Care Medicine

m Imarts@emory.edu Emory University School of Medicine, Atlanta

. 4043232300

May 2012-Jun 2015 Intern and Resident in Internal Medicine

Activity Tags Beth Israel Deaconess Medical Center, Boston
Clinical Fellow in Medicine, Harvard Medical School
Yall Activities ~
— — Aug 2008-May 2012 MD  Medical College of Georgia
By Systemn v

o Aug 2003-May 2007 BS  University of Georgia



- Select the SOM Packet tab

- Click “ Edit”

Lucian Marts

CAND-ACTIVE
Hignest other
Alumni Education Submisslons
No M.D. - Medica... 0
Applying for

Division of Pulmonary- Faculty
Department Review - Candidate Selected for ...

= Imarts@emory.edu

. 4043232399
Activity Tags
Y all Activities -
B Emall Sent 6 days ago
By System

Load More

Cand. Uploads

SOM PACKET

Faculty Letters/L...

SOM Packet

Experience

Candidate Details

More »

(& No data exists.

Updated: 4/11/2018 4:22 PM
Created: 4/3/2018 11:50 AM




-Select “Yes” that the packet is ready for review

e’ EEC Resume/CV Cand. Uploads Faculty Letters/L.. SOM Packet Experience Candidate Details More =

Wi |
LM

wn

Lucian Marts FACULTY APPOINTMENT PROPOSAL STATUS OUTING NOTES
CAND-ACTIVE Is this offer packet ready for Faculty Affairs review? Routing Notes
Hignest other — Make a Selection — W
Alumni Education Submissions
No RO et 0 Facuity Affairs Initial Packet Receipt Date
-
Applying for

Division of Pulmonary- Faculty
Department Review - Candidate Selected for ...

3
INTERNAL APPROVAL NOTES (NOT SEEN BY SOM DIVISIONS)

Facutty Affairs Completed Packet Receipt Date

= Imarts@emory edu
Approval Notes

t, 4043232399
Activity Tags
Y a1l Activities ~
B Emall Sent 6 days ago
By System bl

Load More



-Select “New” and attach all required documents for the packet

- Select “Save”

EEQ Resume/CV Cand. Uploads Faculty Letters/L... SOM Packet Experience Candidate Details More ~

PROPOSAL PACKET DOCUMENTS

AFFAIRS APPROVAL

Lucian Marts

CAND-ACTIVE Offer Packet Attachments MNew SOM Faculty Affairs Approval
— Make a Selection — v
Hignest other
Atumni Education sunmissions
NO M.D. - Medica... 0 SOM Faculty Affairs: Last Action Date

-
=

Applying for

Division of Pulmonary- Faculty
Department Review - Candidate Selected for ...

S0OM FISCAL AFFAIRS APPROVAL
SOM Fiscal Affairs: Last Action Date

= Imarts@emory edu m
1, 4043232399
SOM Fiscal Affairs Approval
Activity Tags — Make a Selection — v
Yall Activities -
~
T o Sent & cays 200 TEC APPROVAL SOM OPERATIONS
By System W
Load More TEC: Last Action Date 50M Operations Approval

- Create and complete the Offer Details form (see http://www.hr.emory.edu/eu/docs/icims-faculty-preparing-offer-details.pdf ) route to
the appropriate approvers to Include Robert Torre as you last approver.







